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MAHARA Electronic Portfolio Manual

Smahara

Source: mahara.org
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1. Students have been given a user name (name and surname) with a password (change of password will be required after logging in for the first time). ~
e e
s s
2. Students can send a friend request to their classmates (the list of names is the group of a selected course). g
s s
s s
3. Portfolio platform consists of four main sections: dashboard, content, portfolio and groups with their subsections. 7
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Dashboard shows an overview of a page. It can be edited according to the preferences of a user. Students can add new blogs, change their position or

remove them.

2

The content section consists of the following subsections: profile, profile pictures, files, journals, résumé, plans, notes.

o

In the subsection ,profile”, students can fill in two other subsections: ,, about me“ and ,contact information”. They can also upload a profile picture in

the subsection “profile pictures”.

™~

The section ,Files” provides space to upload various documents which can be later used for inclusion in pages (see the section ,Portfolio”). This may

serve as instant storage for various purposes.
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dmahara pnorymAnorym  iSczings S0 & Logus

Dashboard Content Portfolio Groups

Profile Profile pictures Files Jourmals Reésume Plans MNotes

Profile @

Please go to your Profile page to arrange the information you wish to display to other
users.

Enter your real first and last name here. If you want to show & different name to people
in the systern, put that name in as your display name.

& Zuz=na Lukafova
Show all online use ]
First name * Anonym >
Last name * Anonym You have not ng yet
StudentID
Display name (i)
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The ,Journals” section is the section students may easily work with. If they want to create more journals, it is essential to allow MULTIPLE JOURNALS
in account settings. If a journal is marked as a draft, no one except that user can see it. If a journal is included in a portfolio (the ,pages” subsection), it

may be visible to other users after editing its access and consequently sharing it share it friends, groups or specific persons.

2

Students can either allow or disable comments of other users.

=
o

. The résumé part provides space for self-presentation starting with introduction, education and employment background, achievements (certifications,
accreditations, awards, books, publications, professional memberships), goals (personal, academic, career) and skills (again personal, academic, career)

and interests.

Ry
[N

.In the section ,,Plans” students can create a plan with the steps (tasks) needed to meet the set objectives. After their completion, students may mark

the tasks as completed.

12.In the section “Notes” there are only HTML notes from pages.
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13. Firstly, students create a journal in the section “Content”.

&«

£ Journals - Mahara X

&

(® mahara.unipo.sk/artefact/blog/index.php

Smahara

Dashboard

Profile  Profile pictures

Journals @

Content

Files

Journals

Paortfolio

Résumé

Groups

Plans Motes

You have no journals.

& Anonym Anonym

=+ Create journal

2 Settings &0  ® Logout

Anaonym Anonym

Methadalogy 3

Online users

(1] A . A .
& | Ancnym Anonym
- P
ﬁ Zuzana Lukacova
a -

~~  Zuzana Diova

i Nikola Omaskova

Show all online users -]
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~14. The second main section “Portfolio” consists of six subsections: pages, collections, shared by me, shared with me, export, import.

Pages - Mahara b e - X

& C | ® mahara.unipo.s ndex.php Q B ¥

8“‘3 hara Search users & Anonym Anol

of Settings =0 @ Logout

Dashboard Content Portfolic Groups

Shared by me  Sha thme Export Import

ANQ

ANoNym Anonym

ok Create page @ Copy a page

description, tags) Sort by:

Title, description, tags M v
Results 25 | Anonym Anomym

IR ¢ B 7o Lukitord
Dashbhoard page W Zuzans Lukszovs
Your dashboard page is what you see on the homepage when you first log in. Only you have Show all online users )
access to it SR e =

4

Profile page >

Your profile page is what others see when they click on your name or profile picture.
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215. In this section students create an associated page for the journal.

£ Pages - Mahara X

&« c |® mahara.unipo.sk/view/index.php?

Bl g
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Smahara

Dashboard Caontent

Page deleted

Pages @

Search: (Title, description, togs)

Title, description, tags

Results
Dashboard page
access to it.

Profile page
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Partfolio

Sort by:

Groups

Pages Collections Shared by me Shared with me Export Import

'

Your profile page is what others see when they click on your name or profile picture.

Search users

< Create page

Your dashboard page is what you see on the homepage when you first log in. Only you have

& Anonym Anonym

(A Copy a page

o Settings 0

Anonym Anonym

My groups:

Methodology 3

Online users

(Last 10 minutes)

A Anonym Anonym
.

'ﬁ Zuzana Lukigova
0 Zuz Digva

25  Zuzana Diova

ﬁ Mikola Omaskova

Show all online users

Tags

® Logout

x
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216. When creating a page (for example, a page for lesson plans), “drag” the blocks from the left to the right (depending on the type of a file, in the case of

e

journals, drag the blog “journal”.

Lesson plans - Mahara X e -

o

<« C | @ mahara.unipo.sk/vi

v/blocks.php?id=332 B W

8ma ha fa Search users & Anonym Anonym & Setfings =0 (= Logout

Page saved successfully

Lesson plans | Edit content o

Display page @ Share page # Editcontent | [T] Edit layout {}f, Edit title and description

This area shows a preview of what your page looks like. Changes are saved automatically.
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y Drag blocks onto the page to add them. You can then also drag them around the page to change their position.
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v [ Media
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B Journal entry

@ Recentjournal

entries

W Tagzed journa

B T T T T T T T T T T T T T T T T T T

L N N N N NN



>\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\

17.The section “Portfolio” serves as storage for various pages students create. If any of the pages are interrelated, they may also create a collection of

pages in the subsection “Collections”.

£ Pages - Mahara X

& C | @ mahara.unipo.sk/view/index.php

{mahara

search users

Dashboard Content Portfolic Groups

SI'are:lI:-}uﬂe Shared with me Export Import

Pages ©

o Create page fa Copy a page

Search: (Title, description, togs) Sort by:
Title, description, tags v  Search
Results

Dashboard page
Your dashboard page is what you see on the homepage when you first log in. Only you have
accesstoit.

Profile page

Your profile page is what others see when they click on your name or profile picture,
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218. “Shared by me” and “Shard with me” subsections provide a brief overview of pages as well as the pages created by other users (provided that users

e
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decide to share their page/s). In “Shared by me” students can edit access to their pages and make it public, private or shared with friends, groups or

specific persons.

% Share - Mahara x

&« C | @ mahara.unipo.sk/view/sh

Smahara

Dashboard

Lesson plans

Profile page

are.php

Content Portfolio Groups

hared with me Export Import

—mcec | |oT

ALLESD L

Registered users

Search user:

219. In the subsection “Groups” students can see the groups they are members of.
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& Anonym Anonym

& Settings =0 (= Logout

Lo A n
ANnonym Anonym

Methodology 3

. Anonyrm Ancnym

. Stanislava KaZimirova
n Jana Cimborova
& Gabriela Tarcalova

_ Zuzana Diové

Show all online users ]
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